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1. INTRODUCTION

The University of Johannesburg will now be publishing the tender online which will require 
the supplier to submit the quotes via UJ online portal which will help the organization and 
the supplier to track the Tender easily and make the process faster. This will replace the 
existing manual Sourcing process with a system based. 

1.1 Purpose 
The Purpose of the document is to educate and guide suppliers to submit tender quotes 
online via the UJ Tender portal. 
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2. Login to the Portal
Each Vendor should have a user id and password for the application, if you are not 
having the user id and password for the application, you can click on the following link 
and select forgot password. 

   Existing Supplier already registered on Oracle Cloud, click on the following link: 

https://hdgf.login.em3.oraclecloud.com/oam/server/obrareq.cgi?ECID-
Context=1.005xLiHXAakE8TDLnA_AiZ0000YQ0002mC%3BkXjE 

Enter your user id: 
Enter password:  
Click the “Sign In” button 
If you cannot remember your login and password credentials 
Click on the Forgot Password link. 

https://hdgf.login.em3.oraclecloud.com/oam/server/obrareq.cgi?ECID-Context=1.005xLiHXAakE8TDLnA_AiZ0000YQ0002mC%3BkXjE
https://hdgf.login.em3.oraclecloud.com/oam/server/obrareq.cgi?ECID-Context=1.005xLiHXAakE8TDLnA_AiZ0000YQ0002mC%3BkXjE
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You will be able to reset your credentials and a notification e-mail will be sent to your 
e-mail address registered on the Oracle Supplier Cloud system.

If you are a new supplier i.e., you are not registered to the UJ supplier Portal, kindly 
register on the UJ supplier portal by clicking on the registration link available on the UJ 
website. 

New Supplier Registration Link 

https://hdgf.fa.em3.oraclecloud.com/fscmUI/faces/PrcPosRegisterSupplier?prcBuId=30
0000002282157&_afrLoop=53090698355699098&_afrWindowMode=0&_afrWindowId
=null&_adf.ctrl-
state=cd2n6vu5a_107&_afrFS=16&_afrMT=screen&_afrMFW=1280&_afrMFH=609&_a
frMFDW=1280&_afrMFDH=720&_afrMFC=8&_afrMFCI=0&_afrMFM=0&_afrMFR=144
&_afrMFG=0&_afrMFS=0&_afrMFO=0 

Please follow the below process to complete the tender response submission. 

1. Provide the Username and Password for the already registered Supplier.

https://hdgf.fa.em3.oraclecloud.com/fscmUI/faces/PrcPosRegisterSupplier?prcBuId=300000002282157&_afrLoop=53090698355699098&_afrWindowMode=0&_afrWindowId=null&_adf.ctrl-state=cd2n6vu5a_107&_afrFS=16&_afrMT=screen&_afrMFW=1280&_afrMFH=609&_afrMFDW=1280&_afrMFDH=720&_afrMFC=8&_afrMFCI=0&_afrMFM=0&_afrMFR=144&_afrMFG=0&_afrMFS=0&_afrMFO=0
https://hdgf.fa.em3.oraclecloud.com/fscmUI/faces/PrcPosRegisterSupplier?prcBuId=300000002282157&_afrLoop=53090698355699098&_afrWindowMode=0&_afrWindowId=null&_adf.ctrl-state=cd2n6vu5a_107&_afrFS=16&_afrMT=screen&_afrMFW=1280&_afrMFH=609&_afrMFDW=1280&_afrMFDH=720&_afrMFC=8&_afrMFCI=0&_afrMFM=0&_afrMFR=144&_afrMFG=0&_afrMFS=0&_afrMFO=0
https://hdgf.fa.em3.oraclecloud.com/fscmUI/faces/PrcPosRegisterSupplier?prcBuId=300000002282157&_afrLoop=53090698355699098&_afrWindowMode=0&_afrWindowId=null&_adf.ctrl-state=cd2n6vu5a_107&_afrFS=16&_afrMT=screen&_afrMFW=1280&_afrMFH=609&_afrMFDW=1280&_afrMFDH=720&_afrMFC=8&_afrMFCI=0&_afrMFM=0&_afrMFR=144&_afrMFG=0&_afrMFS=0&_afrMFO=0
https://hdgf.fa.em3.oraclecloud.com/fscmUI/faces/PrcPosRegisterSupplier?prcBuId=300000002282157&_afrLoop=53090698355699098&_afrWindowMode=0&_afrWindowId=null&_adf.ctrl-state=cd2n6vu5a_107&_afrFS=16&_afrMT=screen&_afrMFW=1280&_afrMFH=609&_afrMFDW=1280&_afrMFDH=720&_afrMFC=8&_afrMFCI=0&_afrMFM=0&_afrMFR=144&_afrMFG=0&_afrMFS=0&_afrMFO=0
https://hdgf.fa.em3.oraclecloud.com/fscmUI/faces/PrcPosRegisterSupplier?prcBuId=300000002282157&_afrLoop=53090698355699098&_afrWindowMode=0&_afrWindowId=null&_adf.ctrl-state=cd2n6vu5a_107&_afrFS=16&_afrMT=screen&_afrMFW=1280&_afrMFH=609&_afrMFDW=1280&_afrMFDH=720&_afrMFC=8&_afrMFCI=0&_afrMFM=0&_afrMFR=144&_afrMFG=0&_afrMFS=0&_afrMFO=0
https://hdgf.fa.em3.oraclecloud.com/fscmUI/faces/PrcPosRegisterSupplier?prcBuId=300000002282157&_afrLoop=53090698355699098&_afrWindowMode=0&_afrWindowId=null&_adf.ctrl-state=cd2n6vu5a_107&_afrFS=16&_afrMT=screen&_afrMFW=1280&_afrMFH=609&_afrMFDW=1280&_afrMFDH=720&_afrMFC=8&_afrMFCI=0&_afrMFM=0&_afrMFR=144&_afrMFG=0&_afrMFS=0&_afrMFO=0
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2. Click the “Sign In” Button

Once you sign in, the Application will open.
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3. Click on Supplier Portal

2. The following page will be displayed.
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Or click here to view 
Tender details 

Click Here 

4. Tender Response Submission

1. Click on the “Negotiation Invitation” link or “Requiring Attention” Blue Image

You can navigate to Negotiations 
Click on View Active Negotiations 

The following page will open with the default search criteria. 
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Tenders that you were directly invited to, will be visible t on the Search Results. 
Change the Invitation Received from Yes to No to view all tenders advertised on the supplier portal (arrow showing in blue). 

Click on the search button 
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All available tenders will be visible on the list. 
Click on the Negotiation number to respond to a tender.
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2. Click the “Create Response” button to respond to the tender.

3. Click the “Accept” Button to accept Negotiation Terms and Conditions
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The below response overview window will appear. 

4. Click the “Next” Button to respond to the requirements.

Answer all the questions of all sections mentioned on the requirements page, this will form part of the analysis 
and evaluation process. Please note that some of the responses will require proof of documentation, so please 
attach it. 

5. Click “Next” to respond to Negotiation lines.

Fill in the response line to the Negotiation.
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6. Provide “Response Price”

7. Click the “Next” Button to review the Response to the Negotiation

Enter your 
response 

price 
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5. Supplier Response
8. The review tab on the Supplier Response window will outline the overview of the Supplier’s

responses to Tenders Requirements and Lines.
Click on the Lines to view your submitted line response

9. Click the “Requirements” link to view Supplier's Requirement response to the Invitation.
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Click “Yes” Button to
 

Click Submit Button 

Click “Yes” to submit 

6. Submit the Tender
10. Click the “Submit” Button to Submit a Negotiation Response to the Invitation



Page 17 of 19 

11. Click the “Ok” Button to confirm submission to respond to the Negotiation.

To confirm submission to 
negotiation 
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7. Sign Out Application
Click “Sign out” To sign out from Oracle Supplier Portal
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8. Logout Consent
Click the “Confirm” Button to confirm the single sign-off action. 

THANK YOU!! 
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