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INSTRUCTIONS:

1. Please type, do not handwrite.

2. Type only in the white blocks.

3. Ensure that all the relevant signatory blocks are signed (a typed signature also counts as a
signature, as long as that signatory is copied in the email to the Faculty) for the section
being submitting.

Submit a WORD version of this document, not a PDF scan.

Submit supporting documents as required.

All submissions should be made to the faculty officer appointed for that department, school and/or
submission type.

ouh

PLEASE NOTE:

The document is divided into distinct sections:

Section A — when the study is still in progress.

Section B — at least four months before submission for assessment.

Section C — when submitting for assessment.

Section D - if/when the first round of assessment produced conflicting results.
Section E - if/when submitting for reassessment.

Section F — when the assessment process has been completed and before graduation.

Information Required for All Applications

Please complete this table in full.
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Achieve the Goal

Institutions

Please indicate with X next to the one SDG best aligned with this study title.
Alternatively, if there is more than one SDG, then please indicate against each goal that it aligns with.




Check the relevant box(es) with an X

(You may mark more than one block)
SECTION A

SECTION B

SECTION C




SECTION D

SECTION E

SECTION F










SECTION A

Complete this section when applying for:

“A Change in Title”; and/or

“A Change in Supervisor”; and/or

“An Application for Interruption of Studies (formerly called “abeyance”); and/or
“An Application for Extension of Studies”; and/or

“An Application to Change from Full-Time to Part-Time or Part-Time to Full-Time".

Date submitted to faculty office:

Change of Title
Note: Changes to the title of a doctoral thesis are noted by Senate HDC.

Change of Supervisor

Error! Reference source not found.



Interruption of Studies (formerly called “"abeyance”

Please submit a signed motivation from the student that details (1) what progress has been achieved to
date, (2) why the interruption is required and (3) how the student intends to complete the degree after the
period of interruption within a reasonable time period. Supporting documentation related to the motivation
must be submitted, for example if it is for medical reason, medical certificates must be submitted.

Error! Reference source not found.

Extending Studies
NB: To avoid premature applications for extensions, please note the maximum study periods in the table
below:

iMinimum time

12 months 24 months

Full-time study Maximum time
24 months 48 months
Minimum time 12 months P4 months

Part-time study Maximum time
36 months 60 months

Please submit a signed motivation from the student that details (1) why satisfactory progress has not been
achieved and (2) how the degree will be completed within the requested time period.
Error! Reference source not found.

Change from Full-Time to Part-Time or Part-Time to Full-Time

Signatories
Either insert a scanned signature, or merely write the names in the appropriate block if submitting via e-mail
directly to the faculty office, CCd to all signatories.

FACULTY OFFICE:




SECTION B

Complete this section when nominating Assessors and Non-Assessing Chairs.

Assessors and Non-Assessing Chairs must be nominated at least four months before
submission for assessment.

Date submitted to faculty office:

Nomination of NAC and Assessors
Please submit full (not abbreviated) CVs of each assessor,
Also submit proof from each assessor (e.g. email) that they are willing to do the assessment.
Due dates for nominations are the same as for Faculty HDC proposals.
Please nominate a back-up assessor as well in the block provided.
Assessor requirements:
e Mini-dissertation: two assessors with at least a master’s degree, of which one must be external to
UJ, plus a back-up assessor external to UJ with at least a master’s degree;
e Dissertation: two assessors external to UJ, of which one must have a doctoral degree and one must
have at least a master’s degree, plus a back-up assessor external to UJ with a doctoral degree;
e Thesis: three assessors with a doctoral degree who are external to UJ, of which one must be from
outside South Africa, plus a back-up assessor with a doctoral degree from outside South Africa.

Mark the appropriate box with an ‘X’ and motivate if necessa

Yes | No




Signatories
Either insert a scanned signature, or merely write the names in the appropriate block if submitting via e-mail
directly to the faculty office, CCd to all signatories.

FACULTY OFFICE:
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SECTION C

Complete this section when submitting for assessment.

Date submitted to faculty office:

Permission to Submit for Assessment
Mark the box with an ‘X’ to indicate permission to submit and certification of plagiarism screening.

Signatories
Either insert a scanned signature, or merely write the names in the appropriate block if submitting via e-mail
directly to the faculty office, CCd to all signatories.

FACULTY OFFICE:

SECTION D

Complete this section if a former round of assessment produced conflicting
results.

Either an additional assessor or an expert advisor must be nominated in this section (not
both). An additional assessor does not view the reports produced by assessors during the
previous round of assessment and produces a narrative report like any assessor would. An
expert advisor does view the reports produced by assessors during the previous round of
assessment and makes a recommendation based on these reports.

Date submitted to Faculty Office:

Nomination of Additional Assessor
Please submit full (not abbreviated) CV of the additional assessor.
Due dates for nominations are the same as for Faculty HDC proposals.

Mark the appropriate box with an *X" and motivate if necessa

Yes | No
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Nomination of Expert Advisor
Please submit full (not abbreviated) CV of the expert advisor.
Due dates for nominations are the same as for Faculty HDC proposals.

Mark the appropriate box with an ‘X’ and motivate if necessa

Yes | No
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Signatories
Either insert a scanned signature, or merely write the names in the appropriate block if submitting via e-mail
directly to the faculty office, CCd to all signatories.

FACULTY OFFICE:

SECTION E
Complete this section when submitting for RE-ASSESSMENT.

Date submitted to faculty office:

Permission to Submit for Re-assessment
Mark the box with an ‘X’ to indicate permission to submit and certification of plagiarism screening.

Signatories
Either insert a scanned signature, or merely write the names in the appropriate block if submitting via e-mail
directly to the faculty office, CCd to all signatories.

FACULTY OFFICE:




SECTION F

Final Submission for Graduation

Date submitted to faculty office:

Confirmation of Corrections Made

Mark the box with an ‘X’ to indicate confirmation and documentation of corrections made.
Please submit a letter from the student detailing what corrections have been made.

Permission to Submit Final Minor Dissertation/Dissertation/Thesis

Mark the box with an ‘X’ to indicate permission to submit final thesis.

CV & Laudatio (for doctoral theses only)

Signatories
Either insert a scanned signature, or merely write the names in the appropriate block if submitting via e-mail
directly to the faculty office, CCd to all signatories.

FACULTY OFFICE:




