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ABBREVIATIONS AND ACRONYMS

CESM

Classification of Educational Subject Matter

CHE

Council on Higher Education

CHE-HEQF 1

CHE-HEQF Communiqué 1

DHET

Department of Higher Education and Training

HEQC

Higher Education Quality Committee

HEQF

Higher Education Qualifications Framework

NQF

National Qualifications Framework

PQM

Programme and Qualification Mix

PHEI

Private Higher Education Institution

SAQA

South African Qualifications Authority
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1.

INTRODUCTION

Since the publication of the Higher Education Qualifications Framework (HEQF) on October
2007, the South African higher education sector has long anticipated the publication of the
implementation plans for this ambitious framework. In the period August 2008 – August
2010, a number of Communiqués were published jointly by the Council on Higher Education
(CHE), Department of Higher Education and Training (DHET) (formerly the Department of
Education), and the South Africa Qualifications Authority (SAQA), providing institutions
with clarification and some guidance regarding the HEQF. Specifically, Joint Communiqué 3
provided interim procedures and guidelines for the implementation of the HEQF for the
period 2009 and 2010.
In October 2010 the CHE published CHE-HEQF Communiqué 1 indicating the intended plan
for the implementation of the HEQF. This plan adopts a phased approach and is anticipated to
span a five-year period starting in January 2011 and ending December 2014. All existing
institutions, public and private, offering existing and previously accredited higher education
programmes will be impacted upon by this process in some manner or form, whether it be
through a minor name change or a complete re-curriculation of the programme content.
The purpose of this handbook is therefore to provide institutions with the tools and
information necessary to implement the HEQF as effectively and efficiently as possible. It is
designed in such a way as to answer many questions raised by institutions since the
publication of the HEQF in terms of implementation, and to attempt to clarify any areas of
concern as they relate to the implementation of the HEQF as published.
This document does not, however, in any way attempt to address any of the areas of
contestation relating to the content of the HEQF: the qualification types, admissions
requirements or progression routes, or any other areas of concern related to the HEQF itself.
These matters will be addressed by the CHE as part of the HEQF Review to be finalised in
2011. Further, while this handbook briefly addresses the issue of co-ordination between the
various stakeholders, it does not take into account the specific responsibilities of each roleplayer beyond the CHE and HEQC in the implementation of the HEQF.
This handbook should be read in conjunction with the HEQF and CHE-HEQF Communiqué
1, as well as the Joint Communiqué documents published by the CHE, DHET and SAQA.

HEQF E-MAIL: heqfonline@che.ac.za
HEQF HOTLINE: 012 349 3920
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2.

TIME-FRAMES: SHORT-TERM AND LONG-TERM

2.1 Re-curriculation
A number of institutions have already begun the process of re-curriculation, while others
have made the decision to wait until advised to re-curriculate as part of the HEQF
implementation. Institutions should, at this stage, have begun to have engaged with the
principles of the HEQF and have considered the impact the changes the HEQF will have on
the institution and its offerings without necessarily having conducted a complete overhaul of
their academic structure. These changes will include changes to the names of the
qualifications, NQF levels, credit weightings of qualifications, admission requirements,
progression routes and CESM categories. Further, institutions should be considering their recurriculation plans as they apply to the two phases mapped out in CHE-HEQF 1.
2.2 Implementation of Phase One: January 2011 – September 2011
In keeping with the phased approach of the HEQF Implementation Plan, Phase One is also
made up of three smaller phases, namely: categorising programmes into Category A, B or C;
capturing the necessary data onto the offline templates made available by the HEQC; and
submitting / uploading this information onto the newly developed HEQF-Online system.
The period January – March 2011 has been identified as an ‘offline’ period to allow
institutions to become accustomed to the templates and handbook, to begin to engage with
the process of re-curriculation and to raise any specific queries as they relate to the
implementation plan and handbook. April – September 2011 will see the process move into
the online environment: institutions will be able to begin uploading their programmes onto
the HEQF-Online in bulk and continue doing so until 30 September 2011, when the HEQF
Online will be closed for applications.
The manner in which the templates have been designed will allow institutions to decide how
they wish to upload their submissions, but it is not intended that institutions upload
programmes one-by-one, but rather as large ‘bulk’ uploads. For example, an institution may
decide to upload by faculty, or by qualification type; alternatively an institution may decide
to upload all its programmes at one time – the HEQF-Online system will allow for all
occurrences. A series of validations have been built into the HEQF-Online system to ensure
initial compliance with the HEQF and the system. As institutions upload their submissions,
the system will validate their information. All those programme applications that validate
correctly will be accepted and captured onto the HEQF-Online; those that cannot be
validated, due to inaccurate or missing information etc. will not be captured and the
inaccuracies highlighted to allow institutions to make amendments and resubmit. Institutions
will also be able to overwrite and resubmit existing submissions should they wish to make
amendments.
Moving into the initial months of Phase Two and in the period October 2011 – February
2012, the HEQC will assess the submissions made by the institutions through special sittings
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of the HEQC’s Accreditation Committee with the specific intention of making a final
determination on those categorised as Category A programmes. These decisions will then be
communicated to institutions. Institutions submitting programmes categorised as Category B
and C will be provided with further information during this period as to what additional
information will be required to finalise their Category B applications or to teach-out their
existing Category C programmes as part of Phase Two.

2.3 Implementation of Phase Two: October 2011 – December 2014
As is indicated in CHE-HEQF 1, the CHE has initiated a process of reviewing the HEQF
which will include a consultative process to be concluded by the end of May 2011.
Recommendations arising from this review will then be communicated to the Minister of
Higher Education and Training who is responsible for determining the HEQF and for
gazetting any changes in terms of section 8 (2) (e) of the NQF Act.
It is anticipated that Phase Two will include, as part of its initial stages, a consideration of
any possible amendments to the HEQF resulting from the review. At this stage, the period
October 2011 – December 2011 will include periods of reflection, information sharing,
planning and additional workshops to prepare institutions for the second phase of the
implementation plan. It will also be during this time that institutions will be provided with the
necessary information, documentation and workshops to prepare their Category B
applications.
Phase Two of the HEQF Implementation Plan focuses specifically on programmes that have
been identified as Category B programmes, i.e. those that require some curriculum
development and therefore require some evaluation by the HEQC and for which a further
phased approach has been adopted.
In the period January to July 2012, universities identified as being categorised as being in
the Blue Group will be asked to submit their Category B applications.
In the period July to December 2012, universities identified as being categorised as being in
the Purple Group will be asked to submit their Category B applications.
In the period January to July 2013, private institutions will be asked to submit their
Category B applications.
In the period July to December 2013, comprehensive universities categorised as being in the
Red and Orange Groups will be asked to submit their Category B applications.
In the period January to July 2014, universities of technology will be asked to submit their
Category B applications.
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2.4 Higher Education Qualifications Framework Implementation Plan Timeframes
Phase 1 and Phase 2 [Draft]
January 2011

HEQF Implementation Workshop, 25 January 2011

February 2011
March 2011
April 2011

HEQF-Online applications open 04 April 2011

May 2011
June 2011

HEQF Evaluator Training Workshop JHB / PTA

July 2011

HEQF Evaluator Training Workshop DBN

August 2011
September 2011

P
H
A
S
E
O
N
E

HEQF Evaluator Training Workshop CPT
HEQF-Online applications close 30 September 2011

October 2011
November 2011
December 2011
January 2012 –
July 2012

Universities – Blue Group submit Category B Applications

July 2012 –
December 2012

Universities – Purple Group submit Category B Applications

January 2013 –
July 2013

Private Providers submit Category B Applications

July 2013 –
December 2013

Comprehensives – Red Group submit Category B Applications

January 2014 –
July 2014

Comprehensives – Orange Group submit Category B Applications

July 2014 –
December 2014

Universities of Technology submit Category B Applications

P
H
A
S
E
T
W
O
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3.

HEQF REVIEW AND THE IMPLICATIONS

The CHE recently received a number of submissions made by institutions and other
interested parties as part of the initial phases of the HEQF Review, and is in the process of
considering these proposals. Once all proposals have been studied, a consultative process will
be established which will allow the CHE to engage further with the higher education sector,
professional bodies, stakeholders, and other interested parties.
The consultative process is anticipated to conclude in May 2011 and any recommendations as
a result of these consultations and proposals effecting changes to the HEQF will be made to
the Minister of Higher Education and Training who is responsible for determining the HEQF
and for gazetting any changes.
At this stage, while a number of queries and proposals have been made regarding possible
changes to the HEQF, the CHE is unable to comment on specific amendments that may or
may not be under consideration. However, taking into consideration some of the areas of
contestation, the HEQF Implementation Plan has been designed in such a way that it allows
institutions to submit for approval those programmes that are easily alignable with the HEQF
(Category A). Once deemed accredited, institutions will then be able to begin offering these
programmes, on condition that the necessary processes with SAQA and the DHET have been
concluded.
It has been determined that those qualification types on the HEQF that have been highlighted
as problematic are more likely to be submitted as Category B programmes, and as such, will
require additional information in Phase Two of the Implementation Plan. As has already been
noted, it is also assumed that the HEQF Review will have been concluded by the start of the
Phase Two and much of the debate around the HEQF settled. As Phase Two is anticipated to
expand over a four-year period, or more, the roll-out of Category B HEQF-aligned
programmes will be a slow process, beginning only in 2013, at the earliest.
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4.

OTHER CHE FUNCTIONS

4.1 Naming Conventions
The HEQF makes it clear that responsibility of the naming of qualifications falls with the
CHE (HEQF 2007:12). However, in terms of the necessary naming conventions as they apply
to the alignment of existing programmes to meet the requirements of the HEQF, the CHE has
not, to date, published the naming conventions to be used by institutions in the HEQF
alignment process. Until such time as these conventions are made available, institutions
should continue to make use of the guidelines proposed in Joint Communiqué 3. The CHE
will consider all applications and motivations for renaming of existing and HEQF-aligned
qualifications as proposed by institutions, and will apply the principles of the HEQF and of
Communiqué 3.

4.2 Standards Setting Function
As per the requirements of the HEQF, the CHE is responsible for the “generation and setting
of standards for all higher education qualifications” (HEQF 2007:7). To date, the CHE has
begun the initial phases of engaging in consultative discussions regarding this standards
setting function as well as establishing the necessary infrastructure. However it is likely that
the first standards will not have been developed within the first phase of HEQF
Implementation. In the interim, institutions are advised to make use of the SAQA Level
Descriptors as published in November 2010 when aligning their programmes to the HEQF.

4.3 Short Learning Programmes
It has been determined through the National Qualifications Framework Act’s (67 of 2008)
delegation of functions that the CHE is responsible for accrediting short learning
programmes. Currently this is being effected through delegation to institutional rather than
through the establishment of a national infrastructure for short course accreditation. Thus
institutions should continue to manage their short learning programmes according to any
internal and other processes previously used. Institutions should also be reminded that in
accordance with the HEQF, the qualification types designated in the HEQF are protected for
whole higher education qualifications only.
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5.

PHEI-SPECIFIC CONCERNS

5.1 PHEI and Re-accreditation
As part of their re-registration requirements, private higher education institutions (PHEIs)
have been required to undergo a process of re-accreditation. In 2009, the HEQC introduced
the principle that only those programmes that could be deemed HEQF-alignable would be
considered for re-accreditation; all other programmes would be granted an extension of
accreditation until such time as the Minister announces the final date by which time when all
programmes must be HEQF-compliant and these programmes would be required to be taught
out. By the end of the 2011 re-accreditation cycle, over 90 PHEIs of the over 110 registered
PHEIs will have submitted their existing HEQF-alignable higher education programmes for
re-accreditation.

5.2 HEQF-aligned v HEQF-alignable
As part of the re-accreditation process, the term HEQF-alignable was used to identify
existing programmes and qualifications offered by PHEIs that, with minimal or minor
changes, could be re-curriculated to meet the requirements of the HEQF. It followed that as
part of the implementation process, once these curriculum development changes had been
made, these programmes could then be considered HEQF-aligned. Programmes that have
been deemed re-accredited (with or without recommendations) and therefore deemed HEQFalignable as part of the 2009 or 2010 re-accreditation processes can continue to be recurriculated by the institution, categorised and submitted for HEQF alignment.

5.3 Re-accreditation 2011 and 2012
The manner in which the phased timeframes of the HEQF Implementation Plan have been
structured means those institutions that completed re-accreditation in 2009 and 2010 will
have received feedback for their HEQF-alignable programmes with sufficient time to make
the necessary amendments prior to making their submission for HEQF alignment in
September 2011.
In an attempt to reduce duplication of bureaucratic processes, those PHEIs that have been
identified as eligible for re-accreditation in 2011 and 2012, unlike those submitting for reaccreditation previously, will be permitted to engage with and complete the re-curriculation
process prior to submitting their applications for re-accreditation and therefore submit HEQFaligned rather than HEQF-alignable programmes. In this way, these institutions will be
submitting the same HEQF-aligned programme for both re-accreditation and HEQF
alignment rather than trying to submit the existing HEQF-alignable programme for reaccreditation and the re-curriculated HEQF-aligned programme for alignment purposes.
Institutions engaged in Re-accreditation 2011 may choose, however, to follow the latter
course of action, should they wish to.
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6.

CO-ORDINATION OF HEQF AMENDMENTS TO DHET, HEQC, SAQA
AND OTHER STAKEHOLDER RECORDS (INCLUDING PROFESSIONAL
BODIES)

As has been stipulated in Joint Communiqué 4 and as intimated in the HEQF itself, the CHE
has taken responsibility for the implementation of the HEQF as it applies to new and existing
programmes and qualifications offered by higher education institutions, both public and
private. However, in order to draw this project to its necessary conclusions, clear channels of
communication between the various stakeholders including the DHET, SAQA and the
various Professional Bodies will be required.
To prevent duplication in information gathering in this process, and in preparing the HEQF
Implementation Template, the DHET and SAQA were consulted and agreed to have portions
of information required for their respective information resources incorporated into the
template. In an effort in strengthen the lines of communication and improve the co-ordination
between stakeholders, the HEQC will also provide access to the HEQF-Online, along with
the necessary training, to allow these stakeholders to access information received by the
HEQC as part of the implementation process and to make use of it to populate their own
databases and information resources.
The CHE cannot, however, account for the processes that each stakeholder will apply with
regard to their respective functions. Institutions are advised to contact the DHET, SAQA or
the individual professional bodies directly for more detailed information on these processes.

PHEI HEQF Implementation Registration Processes:
Contact: Dr Shaheeda Essack
Deputy Director: Private Higher Education
Department of Higher Education and Training
Tel: 012 312 5444
E-mail: Essack.s@dhet.gov.za
University HEQF / PQM Processes:
Contact: Ms Hannelie van Rensberg
Deputy Director: Programme Management
Department of Higher Education and Training
Tel: 012 312 5146
E-mail: VanRensburg.H@dhet.gov.za
SAQA HEQF Qualification Registration Processes
Contact: Mr Eddie Brown
Acting Director: Directorate Registration and Recognition
South African Qualification Authority
Tel: 012 431 5073
E-mail: EBrown@saqa.co.za
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7.

HEQF IMPLEMENTATION TEMPLATE

In the implementation of the HEQF, it has been decided to follow a combination of
offline and online electronic templates and processes both in an attempt to assist
institutions in managing this enormous task, and in assisting the HEQC in constructing
and developing the national database of higher education programmes, both existing and
HEQF-aligned, as is indicated in CHE-HEQF 1 (2010:7).
Institutions will be provided with an offline HEQF Implementation Template which they
will be required to complete and upload onto the HEQF-Online system. The applications
will then be processed further online. This will complete Phase One of the HEQF
Implementation Plan. Phase Two will require institutions to provide information in
addition to that already requested which, depending on the depth and breadth of the
information required, may be submitted directly onto the HEQF-Online.
The Phase One HEQF Implementation Template comprises two separate sections: Section
1 to collect data relating to existing non HEQF-aligned programmes or qualifications and
categorising the programmes as either Category A, B, or C programmes; and Section 2
providing data about the intended changes to Category A and B programmes to align
them with the HEQF.
Making use of the templates and look-up tables provided by the HEQC, institutions will
complete the necessary information required on an Excel spreadsheet. It is important to
ensure that the HEQC Reference or unique Qualification Reference Number is used
consistently on all templates when referring to a specific programme to ensure that the
information integrates effectively. When ready, institutions will be able to upload
completed spreadsheets onto the HEQF-Online system for validation. Once validation is
complete, each application will present itself on the HEQF-Online system as a separate
submission with a similar interface as is presently available on the HEQC-Online system.
While in principle the forms are identical for public and private providers, a small section
of information required for HEMIS data collection has been included for public
providers, but the information required is largely the same. The annotation of the HEQF
Implementation Template Sections 1 and 2 that follows includes all the information
required for both public and private institutions.
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Notes to assist in completing the HEQF Implementation Template
7.1 SECTION 1 (Public and Private Providers)
Description
Institution Name
1.1

HEQC Institution No.
1.2
1.3

1.4

1.5

Provider Type [Use drop
down menu]
Programme HEQC reference
number, if available,
otherwise any other unique
Qualification reference
Full title of existing
qualification (as per approved
PQM or Register of PHEIs)

1.8

Abbreviation of qualification
title
Existing SAQA Qualification
Identity Number (where
applicable)
Mode of Delivery [Use Drop
down menu]

1.9

Professional Classification
[Use Drop-down Menu]

1.6
1.7

1.9.1

1.9.2

1.10
1.11
1.12
1.13

Professional Body [Only
required if Professional
selected from Professional
Classification]
Professional Body
Registration Number [Only
required if Professional
selected from Professional
Classification]
NQF Exit Level
Total Number of Credits
Total Number of Credits at
NQF level 5
Total Number of Credits at
NQF level 6

Annotation
Institutions must insert their full institution name, as
indicated on their PQM or Register of PHEI. Please do not
make use of any abbreviations.
Institutions must insert their HEQC H0 number (public
provider) or PR0 number (private provider) as indicated on
all HEQC reference numbers such as H08 or PR0898.
Selecting from the drop down menu, institutions must
indicate their provider type.
Institutions must provide the HEQC reference number per
programme (where possible) or any other unique
qualification reference such as an institutional qualification
code. This will be used as the HEQC /. Qualification
Reference number.
Institutions must provide a full title for each existing
qualification as per the approved PQM or Register of
PHEIs. Where programmes do not appear on the PQM or
the Register, institutions should indicate that full name of
the qualification as it appears on the Institutional Academic
Structure.
Institutions must provide the abbreviation used for each
existing qualification.
Where applicable and possible, institutions must provide
the existing SAQA qualification identity number allocated
to each existing qualification.
Making using of the drop down menu, institutions must
indicate the mode of delivery via which each existing
programme and qualification is being offered.
Making using of the drop down menu, institutions must
indicate the professional classification of each existing
programme and qualification.
If a programme or qualification has been indicated as
professional, the appropriate Professional Body must be
indicated by the institution.
If a programme or qualification has been indicated as
professional, and a Professional Body has been indicated,
institutions must indicate the Professional Body
Registration Number.
Institutions must provide the NQF level of the existing
programme or qualification.
Institutions must provide the total number of credits of each
existing programme or qualification.
Institutions must provide the total number of credits of each
existing programme or qualification at NQF level 5 where
appropriate.
Institutions must provide the total number of credits of each
existing programme or qualification at NQF level 6 where
11

appropriate.

1.14

Total Number of Credits at
NQF level 7

1.15

Total Number of Credits at
NQF level 8

1.16
1.17
1.18
1.19

Minimum admission
requirements for the existing
qualification
Minimum duration (years)
for completion – Full Time
Minimum duration (years)
for completion – Part Time
Proposed HEQF Alignment
Categorisation

Proposed Teach-out Date
[only required if Category C is
1.19.1 selected from HEQF
Categorisation]

1.20

1.21

1.22

1.23

1.24

1.25

Existing programme design
[Institution to complete the
necessary table - can add lines
as necessary]

Major fields of study by
second or third order CESM
category of existing
qualification [Not applicable
if Institution Type selected is
"Private Institution"]
HEMIS qualification type of
existing qualification [Not
applicable if Institution Type
selected is "Private
Institution"]
HEMIS minimum
experiential time of existing
qualification [Not applicable
if Institution Type selected is
"Private Institution"]
Total subsidy units of
existing qualification [Not
applicable if Institution Type
selected is "Private
Institution"]
Funding level of existing
qualification [Not applicable
if Institution Type selected is
"Private Institution"]

Institutions must provide the total number of credits of each
existing programme or qualification at NQF level 7 where
appropriate.
Institutions must provide the total number of credits of each
existing programme or qualification at NQF level 8 where
appropriate.
Institutions must provide the minimum admissions
requirements for each existing programme or qualification.
Institutions must provide the minimum duration of each
programme or qualification when studied full-time.
Institutions must provide the minimum duration of each
programme or qualification when studied part-time.
Selecting from the drop down menu, institutions must
categorise each programme or qualification as Category A,
B or C.
Only applicable where Category C has been selected –
institutions must indicated the date by when it is anticipated
the programme will be completely taught out. This date
should be indicated in a YYYY-MM-DD format.
When completing the existing programme design table
institutions must include unique module codes, full module
names, indicate if modules are compulsory or elective,
indicate the credit weighting and NQF level of each
module, and note the year of study for each module per
programme application.
Applies to public providers only - institutions must indicate
the second order (4 digit) or third order (6 digit) CESM
category of each existing qualification.

Applies to public providers only - institutions must select
the HEMIS qualification type for each existing
qualification from the drop down menu provided

Applies to public providers only - institutions must indicate
the minimum experiential time required for each
qualification application. This is expressed in months as a
two-digit number.
Applies to public providers only - institutions must indicate
the number of full time equivalent (FTE) years required to
complete each existing qualification.

Applies to public providers only - institutions must insert a
single digit 1 - 4 indicating the funding level of each
existing qualification.
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7.2 SECTION 2 (Public and Private Providers)
2.1

HEQC / Qualification
Reference:

Institutions must use the same HEQC / Qualification
Reference as indicated in Section 1 to ensure validation and
integration between data-capturing.

2.2

Proposed new title of
amended qualification

Institutions must provide new titles for the amended HEQF
aligned programmes and qualifications as they comply with
the requirements of the HEQF.

2.3

Abbreviation of proposed
new title

Institutions must provide the abbreviation used for each
amended qualification.

2.4

Qualification Type [Dropdown menu]

Making use of the drop down menu institutions must select
the qualification type appropriate to the amended
programme or qualification.

2.5

Qualification Designator

Institutions must provide a designator for each amended
qualification either by selecting one from the drop down
menu or by selecting Other and typing in an alternative
designator. Institutions should be reminded that designators
are only used for degree programmes.

2.6

Motivation for use of
designator alternative:

Where an alternative designator has been used, institutions
should motivate for the use of each designator for each
amended programme or qualification.

2.7

CESM category of proposed
designator

Making use of the drop down menu institutions must select
the first order CESM applicable to the proposed designator.

2.8

Mode of Delivery [Use Drop
down menu]

Making using of the drop down menu, institutions must
indicate the mode of delivery via which each amended
programme or qualification is being offered.

2.9

Professional Classification
[Use Drop-down Menu]

Making using of the drop down menu, institutions must
indicate the professional classification each amended
programme and qualification.

2.10

Professional Body [Only
required if Professional
selected from Professional
Classification]
Professional Body
Registration Number [Only
required if Professional
selected from Professional
Classification]
NQF Exit Level [Drop down
menu NOTE: The level
selected must correspond with
the Qualification Type above
Drop-down menu and
corresponding details / rules]

If a programme or qualification has been indicated as
professional, the appropriate Professional Body must be
indicated by the institution.

2.11

2.12

If a programme or qualification has been indicated as
professional, and a Professional Body has been indicated,
institutions must indicate the Professional Body Registration
Number.
Institutions must provide the NQF level of the amended
programme or qualification.
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2.13

Total Number of Credits
[NOTE: Total credit
weightings should correspond
in summation to total credits at
each NQF level above, and
with the minimum number of
credits per Qualification Type
above. Drop-down menu
options and corresponding
details / rules]

Institutions must provide the total number of credits of each
amended programme or qualification.

2.14

Total Number of Credits at
NQF level 5

Institutions must provide the total number of credits of each
amended programme or qualification at NQF level 5 where
appropriate.

2.15

Total Number of Credits at
NQF level 6

Institutions must provide the total number of credits of each
amended programme or qualification at NQF level 6 where
appropriate.

2.16

Total Number of Credits at
NQF level 7

Institutions must provide the total number of credits of each
amended programme or qualification at NQF level 7 where
appropriate.

2.17

Total Number of Credits at
NQF level 8

Institutions must provide the total number of credits of each
amended programme or qualification at NQF level 8 where
appropriate.

2.18

Total Number of Credits at
NQF level 9

Institutions must provide the total number of credits of each
amended programme or qualification at NQF level 9 where
appropriate.

2.19

Total Number of Credits at
NQF level 10

Institutions must provide the total number of credits of each
amended programme or qualification at NQF level 10 where
appropriate.

2.20

First Qualifier

Where applicable, institutions must indicate the first
qualifier of the amended programme or qualification
ensuring that this meets the requirements of the HEQF in
terms of total and exit level credit weightings.

2.21

First Qualifier CESM Code

Institutions must indicate the 6 digit number indicating the
CESM code of the first qualifier for the amended
programme or qualification where applicable. These credits
should be expressed in digits.

2.22

Total number of credits
allocated to the First Qualifier

2.23

Total number of credits
allocated to the First Qualifier
in the FINAL year of study.

Institutions must indicate the total number of credits
allocated to the first qualifier per amended programme or
qualification. These credits should be expressed in digits.
Institutions must indicate the total number of credits
allocated to the first qualifier in the final year of study per
amended programme or qualification. These credits should
be expressed in digits.

2.24

Second Qualifier

Where applicable, institutions must indicate the second
qualifier of the amended programme or qualification
ensuring that this meets the requirements of the HEQF in
terms of total and exit level credit weightings.
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2.25

Second Qualifier CESM
Code

Institutions must indicate the 6 digit number indicating the
CESM code of the second qualifier for the amended
programme or qualification where applicable. These credits
should be expressed in digits.

2.26

Total number of credits
allocated to the Second
Qualifier

Institutions must indicate the total number of credits
allocated to the second qualifier per amended programme or
qualification. These credits should be expressed in digits.

2.27

Total number of credits
allocated to the Second
Qualifier in the FINAL year
of study.

Institutions must indicate the total number of credits
allocated to the second qualifier in the final year of study per
amended programme or qualification. These credits should
be expressed in digits.

2.28

Total number of credits
allocated to WIL / EL

2.29

Total number of credits
allocated to Research

2.30

Minimum admission
requirements for the
amended qualification

Where applicable, institutions must indicate the total number
of credits allocated to Work Integrated Learning or
Experiential Learning per amended programme or
qualification. These credits should be expressed in digits.
Where applicable, institutions must indicate the total number
of credits allocated to Research per amended programme or
qualification. This cell is compulsory for qualification type
requiring research such as Bachelor Honours, Master’s and
Doctoral degrees and these credits exclude theoretical
modules such as research methodology / methods. The
credits should be expressed in digits.
Institutions must provide the minimum admissions
requirements for each amended programme or qualification.

2.31

Minimum duration (years)
for completion – Full Time
[Drop down menu NOTE:
Number of years should
correlate directly with total
credits and Qualification Type
- see table for drop-down
options and corresponding
details / rules]

Institutions must provide the minimum duration of each
amended programme or qualification when studied fulltime.

2.32

Minimum duration (years)
for completion – Part Time
[Drop down menu NOTE:
Number of years should
exceed double the FTE and
should correlate directly with
total credits and Qualification
Type - see table for drop-down
options and corresponding
details / rules]

Institutions must provide the minimum duration of each
amended programme or qualification when studied parttime.

2.33

Purpose of the qualification /
programme

Institutions must provide a text description of the purpose of
the amended programme or qualification.

2.34

Exit level outcomes

Institutions must provide detailed exit level outcomes for the
amended programme or qualification in text format.
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2.35

Articulation and progression

Institutions must provide a detailed description of the
articulation and progression routes as they apply the
amended programme or qualification.

2.36

RPL

Institutions must provide detailed RPL routes of access to
the amended programme or qualification.

2.37

International comparability

Institutions must provide details of the international
comparability of the amended programme or qualification.

2.38

Amended programme design
[Institution to complete the
necessary table in Worksheet
S2 qualification modules - can
add lines as necessary]

2.39

Major fields of study by
second or third order CESM
category of amended
qualification [Not applicable
if Institution Type selected is
"Private Institution"]

When completing the amended programme design table
institutions must include unique module codes, full module
names, indicate if modules are compulsory or elective,
indicate the credit weighting and NQF level of each module,
and note the year of study for each module per programme
application.
Applies to public providers only - institutions must indicate
the second order (4 digit) or third order (6 digit) CESM
category of each amended qualification.

2.40

HEMIS qualification type of
amended qualification [Not
applicable if Institution Type
selected is "Private
Institution"]

Applies to public providers only - institutions must select
the HEMIS qualification type for each amended
qualification from the drop down menu provided

2.41

HEMIS minimum
experiential time of amended
qualification [Not applicable
if Institution Type selected is
"Private Institution"] [indicates
number of months eg 04
Months]

Applies to public providers only - institutions must indicate
the minimum experiential time required for each
qualification application. This is expressed in months as a
two-digit number.

2.42

Total subsidy units of
amended qualification [Not
applicable if Institution Type
selected is "Private
Institution"] [validate against
minimum number of years fulltime]
Funding level of amended
qualification [Not applicable
if Institution Type selected is
"Private Institution"]

Applies to public providers only - institutions must indicate
the number of full time equivalent (FTE) years required to
complete each amended qualification.

2.43

Applies to public providers only - institutions must insert a
single digit 1 - 4 indicating the Funding level of each
amended qualification.
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8.

CRITERIA AND CLASSIFICATION OF PROGRAMMES AND
QUALIFICATIONS

8.1 Categorising programmes and qualifications
Phase One of the HEQF Implementation Plan (CHE-HEQF 1:8) indicates that as part of their
first submission to the CHE, each institution will be requested to categorise their programmes
into three categories. As a general rule, these categories should be considered as requiring
only technical changes (Category A), requiring some curriculum development (Category B);
or requiring substantial re-curriculation such that a new programme is necessary (Category
C). These categories and the changes that they represent to align with the HEQF are further
explained with examples below:

Categorising of Category A Programmes and Qualifications
A Category A programme will require few or no changes to be aligned with the HEQF.
Changes in this category would include an alignment in qualification type name such as
“National Certificate” to “Higher Certificate”; a change in NQF exit level only; or alignment
of the nomenclature to align with the naming style of the HEQF.
Changes to Category A programmes will generally relate to:
1. Qualification type eg National Certificate converted to a Higher Certificate
2. NQF exit level eg Bachelor of Arts NQF Exit level 6 to Bachelor of Arts NQF Exit
level 7, assuming all else remains the same or very similar
3. Naming of the qualification eg Baccalaureus Artium (Language Studies) to Bachelor
of Arts in Language Studies

Categorising of Category B Programmes and Qualifications
A Category B programme will require some curriculum development, but not so much as to
constitute a 50% change to the programme structure, outcomes or total credits. The inclusion
of required research credits, the differentiation between minimum and maximum credits at
specific NQF levels within a qualification1; and distinguishing between qualifiers and
‘specialisations’ or ‘majors’ may all be included as changes made to category B programmes.

1

Please note: The HEQF does not require qualifications to meet all maximum credit limitations as well as
minimum limitations. For example, while a diploma programme may require a minimum of 60 credits at NQF
level 7, the 120 credit NQF 5 credit maximum is a guideline and is not a requirement for all diplomas. This
indication simply indicates that diploma qualifications may not have more than 120 credits at NQF level 5,
however, institutions may choose to have fewer than this maximum.
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Changes to Category B programmes will generally relate to:
1. Inclusion of required credits at specific NQF levels eg 60 credits at NQF level 7 in
a Diploma; 30 credits of research at NQF level 8 in a Bachelor Honours degree; 60
credits research in a Master’s degree
2. Differentiation between minimum and maximum credits (where necessary) eg 96
credits maximum NQF level 5, 120 credits minimum NQF level 7, 96 credits
minimum NQF level 8 in a 480-credit professional Bachelor’s degree
3. Distinguishing between qualifiers and specialisations/majors: to make use of a
qualifier “at least 50% of the minimum total credits for the qualification and at least
50% of the minimum credits at the qualification's exit level must be in the field of
specialisation denoted by the qualifier” (HEQF 2007:13). A specialisation / major is
not subject to these limitations, but is also not permitted to be included in the title of
the qualification.

Categorising of Category C Programmes and Qualifications
A Category C programme will require major curriculum development to be undertaken that
will result in a 50% or more change to the programme design, and will thus require a new
application for programme accreditation to be made. These changes will often take the form
of changes in qualification type, changes in programme purpose, characteristics or outcomes
and may include the replacement of stacked and early exit programmes and qualifications and
those qualifications that have been removed from the NQF.
Changes to Category C programmes will relate generally to:
1. 50% or more change to the programme design eg 240-credit NQF level 5 Diploma
‘conversion’ to a 360-credit NQF level 6 Diploma; a change of this magnitude
requires a complete structural and curriculum redesign of this programme and would
need to be submitted as a new programme.
2. Top-up, ‘stacked’ and early-exit qualifications eg 240-credit NQF level 6 National
Diploma ‘top-up’ from a 120 credit NQF level 5 National Certificate; at present the
only stacked qualifications permitted are the Higher Certificate / Advanced Certificate
combination, and early exits from qualifications are not permitted. All qualifications
will be required to meet all the requirements of the HEQF as stipulated.
3. Qualifications that have been removed from the framework eg 120-credit NQF
level 7 BTech ‘top-up’. Although institutions may intend to replace these programmes
with new programmes available on the HEQF, existing programmes that will no
longer be offered in the future must be submitted and categorised for recording
purposes.
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8.2

Generic qualifications and internal streams

In the course of completing their submissions for HEQF implementation, public institutions
may uncover legacy programmes offered as ‘streams’ or ‘majors’ within generic
qualifications that have become established and differentiated programmes within the
institution but which have not been accredited by the HEQC as such and have not been
recorded on the institution’s PQM. While it would be unreasonable to require these
programmes to be submitted as Category C applications, these programmes are required to be
submitted for HEQF alignment should the institution wish to continue offering the
programmes. In these cases, institutions should categorise these programmes as Category B
programmes requiring some curriculum development constituting no more than a 50%
change. In addition, institutions will also be required to submit and categorise any generic
programmes that they continue to offer under the appropriate category.
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9.

INTERNAL PROGRAMMES, MAJORS AND TEACH-OUT PROCESSES

9.1 Programmes and Qualifications
The HEQF distinguishes between a programme and a qualification as follows: a qualification
is “the formal recognition and certification of learning achievement awarded by an accredited
institution” whereas a programme is “a purposeful and structured set of learning experiences
that leads to a qualification” (HEQF 2007:6).
Public provider qualifications and programmes are recorded on each individual institution’s
Programme and Qualification Mix (PQM) whereas each private higher education institution
(PHEI) has its accredited programmes and qualifications recorded on the Register of Private
Higher Education Institutions and on their individual institutional certificates of registration.

9.2 Internal programmes, majors and qualifiers
Although some institutions may be offering a variety of internal and unrecorded programmes
within qualifications (specifically as part of generic undergraduate degrees), in terms of the
requirements of the HEQF and the HEQC’s Criteria for Programme Accreditation, should
these programmes exist within the institution as stand-alone programmes they are required to
be accredited and recorded as such. Institutions must, however, distinguish between the
offering of stand-alone programmes, and the offering of majors, streams or specialities that
may exist within a number of programmes and qualifications.
The HEQC defines a stand-alone programme to be one that runs independently of other
similar programmes with differing characteristics, purpose and outcomes. Streams, majors
and specialisations are typically found within generic qualifications where the purpose and
outcomes of the qualification do not change regardless of which major or specialisation is
selected.
Further, institutions must consider the requirements of the HEQF when making use of a
qualifier in renaming or re-curriculating a programme for HEQF alignment purposes. As per
the requirements of the HEQF, “in order to use a qualifier, at least 50% of the minimum total
credits for the qualification and at least 50% of the minimum credits at the qualification’s exit
level must be in the field of specialisation denoted by the qualifier. The same applies to the
use of the second qualifier” (HEQF 2007:13). Institutions should not use a qualifier for
majors or specialities unless these meet the requirements as stipulated above.

9.3 Teach-out
Should a programme be categorised as a Category C, institutions are still required to
complete Section 1 of the HEQF Implementation Template, but will not be required to
complete Section 2. As part of the evaluation of the applications received, the HEQC will
identify and collate those programmes categorised as Category C. As part of Section 1,
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institutions will be required indicate the proposed teach-out date by when it is anticipated the
those programmes categorised as Category C will be required to will be phased out. The
institution will be required to inform the HEQC once this process is completed. It is
anticipated this process could take up to five years to complete.
Should institutions wish to replace their Category C programmes with new HEQF-aligned
programmes, applications for Candidacy Phase Accreditation of these programmes should be
made to the HEQC via the HEQC-Online. These applications can be submitted to the HEQC
as soon as institutions are ready to do so.
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10.

HEQC CAPACITY AND THE EVALUATION PROCESS (INCLUDES
HEQC ACCREDITATION FRAMEWORK)

10.1 Evaluation Process for HEQF Alignment Evaluation
As has been indicated in the CHE-HEQF 1 (2010:8), once the Phase One submissions have
been received by the HEQC via the HEQF-Online, these applications will be evaluated by a
sub-committee of the Accreditation Committee for HEQF compliance and fit in terms of how
each programme has been sorted into its respective category. Once this process is complete,
and assuming there are no further concerns, the Category A programmes will then be
recommended to the HEQC as being HEQF-aligned and deemed accredited. Once the HEQC
has concluded its proceedings, institutions will be informed in writing of the final outcome of
this process and which programmes from their Category A submissions have been deemed
accredited, and which may have been further categorised as either Category B or Category C
programmes.
In the case of Category B programmes, institutions will be requested to submit additional
information in Phase Two of Implementation Plan for subject matter expert evaluation. In this
phase, as programmes will be submitted in a phased approach based on institution type,
programmes will also be sub-divided and evaluated along broad fields of study such as
humanities, commerce, law etc. As such, using subject matter experts in group evaluations
will be the methodology of choice. This will ensure consistency across disciplines and within
institution types.

10.2 Criteria for HEQF Alignment Evaluation
As the implementation of the HEQF is an alignment exercise more so than an accreditation
one, the Criteria to be used to evaluate the alignment of programmes with the HEQF are
predominantly those to be found within the HEQF document itself. Beyond this, some
information required by the DHET and SAQA for their specific purposes has also been
included and will need to be taken into consideration when evaluating a programme or
qualification for HEQF alignment. That said, however, as this process is driven by the CHE,
the Criteria for Programme Accreditation will always be applicable and be the overriding set
of criteria to be used in this process. Institutions would be well advised to familiarise
themselves with the HEQF, the CHE-HEQF Communiqué 1, the Joint Communiqué 1 – 4,
SAQA’s Level Descriptors for the NQF and the HEQC’s Criteria for Programme
Accreditation. All can be found as Annexures to this document.

10.3 Envisaged HEQC Capacity Development
In terms of the capacity development requirements within the HEQC to support a project of
this size and scope, the HEQC will again be following a phased approach to mirror the
22

methodology adopted in the implementation plan. By mid-2011 a series of evaluator
workshops will be held in three – four national locations to train evaluators to assist with the
assessment and evaluation of the Phase One applications. Institutions will be contacted and
requested to volunteer individuals to be trained as evaluators who will be able to make
themselves available in the October / November 2011 period to evaluate submissions from
institutions for HEQF Implementation. These evaluators will be drawn from the offices of
Quality Assurance, Academic Planning, and Teaching and Learning within institutions and
will be trained to identify and assess programmes in terms of their alignment with HEQF and
the correctness of their categorisation.
Further and more programme-specific evaluator training will take place as part of the Phase
Two preparations in early 2012. These evaluators will be subject-matter experts drawn from
within the academic structures of the institutions.

10.4 Evaluation of Category C submissions
Receipt of Category C submissions is required both to ensure an accurate reflection on the
database of the higher education programmes currently on offer, and to ensure that a precise
record is maintained of which programmes are to be taught-out to allow the HEQC to manage
this process effectively. While Category C programmes are unlikely to be evaluated
alongside the Category A and B programmes, it is possible that some Category A or B
programmes may be determined by the HEQC, as part of its evaluation processes, to be recategorised as Category C programmes. In this instance, institutions will be informed of this
eventuality and informed of how to proceed forward.

10.5 Accreditation Status
As this process concerns only existing programmes that have been deemed accredited or
provisionally accredited in the past 10 years, it has been determined that once deemed HEQF
aligned and deemed accredited as part of the HEQF alignment process, these programmes
will be granted full accreditation, and will not be required to undergo a secondary process to
achieve this accreditation status. This will apply to all programmes categorized as Category A
and B programmes. Category C programmes will be taught-out and will not be deemed
HEQF-aligned and therefore cannot be granted full accreditation status. Should institutions
wish to replace Category C programmes with new HEQF-aligned programmes, these
programmes will need to be submitted to the HEQC via the HEQC-Online Candidacy Phase
Accreditation processes. These programmes will be processed accordingly and if granted
provisional accreditation, institutions will need to complete an additional process in the future
in order for these programmes to be granted full accreditation.
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10.6 Representations
Should an institution decide that it is unhappy with a decision taken by the HEQC with regard
to the categorisation of a programme, the institution may make a written representation to the
HEQC. This representation:
• should be in writing;
• should include the reference number of the programme / s for which the institution wishes
to make representation
• should include reasons supporting the re-categorisation of the programme/s
• may include any additional information to support the re-categorisation of the
programme/s
• should reach the HEQC within 21 working days of the date of the formal notification for
the HEQC’s decision.

10.7 The HEQC reserves the right:
• to conduct a site visit should it be deemed necessary
• to request improvement plans should it be deemed necessary
• to commission further evaluations should it be deemed necessary
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11. Explanation of Cells of HEQF Implementation Template Section 1 with Code
Lists and Validations
Section 1 - Existing qualification information (Compulsory for all HEQF applications)
Column title
Inst Name

Ref
1.1

Description
Institution Name

Code lists

Validation
Required

HEQC Inst No

1.2

HEQC Institution No.

Required

Provider Type

1.3

Provider Type [NOTE: This should
be populated from the Institutional
Profile or drop down]

PR0nn for a private
institution e.g. PR089
H0n for a public
institution e.g. H08
Comprehensive
University

Required

University
University of
Technology
Private Institution

HEQC Reference Number (if
available) - otherwise any other
unique Qualification Reference
Full title of existing qualification (as
per approved PQM or Register of
PHEIs)

Required

1.6

Abbreviation of qualification title

Required

SAQA Qual Id

1.7

Mode of delivery

1.8

Existing SAQA Qualification
Identity Number (where applicable)
Mode of Delivery [Use Drop down
menu]

Prof Class

1.9

Qual Ref No

1.4

Qual Title

1.5

Qual title abbr

Professional Classification [Use
Drop-down Menu]

Required

·
Contact
·
Distance
·
Mixed /
blended mode
·
E-learning
·
Nonprofessional

Required

Required
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·
Professional
·
Teacher
Education
Prof Body

1.9.1

Professional Body [Only required if
Professional selected from
Professional Classification]

Required if
Professional
Classification is
professional.

Prof Body Reg
No

1.9.2

Professional Body Registration
Number [Only required if
Professional selected from
Professional Classification]

Required if
Professional
Classification is
professional.

NQF Exit Level

1.10

NQF Exit Level

·

5

·

6

·

7

·

8

·

9

·

10

Required. Integer
values only in range
5 to 10.

Total credits

1.11

Total Number of Credits

Total number of
credits in digits

Required. Integer
values only.

Total credits NQF
5

1.12

Total Number of Credits at NQF
level 5

Total credits at NQF
level 5

Required. Integer
values only.

Total credits NQF
6

1.13

Total Number of Credits at NQF
level 6

Total credits at NQF
level 6

Total credits NQF
7

1.14

Total Number of Credits at NQF
level 7

Total credits at NQF
level 7

Total credits NQF
8

1.15

Total Number of Credits at NQF
level 8

Total credits at NQF
level 8

Min admission
req

1.16

Minimum admission requirements
for the existing qualification

Description of the
minimum admission
requirements.

Required. Text.
Maximum
characters ???
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Min duration full

1.17

Minimum duration (years) for
completion – Full Time

Minimum duration
for completion for
full-time in years

Required. Integer
values only.

Min duration part

1.18

Minimum duration (years) for
completion – Part Time

Minimum duration
for completion for
part-time in years

Required. Integer
values only.

Proposed HEQF
catg

1.19

Proposed HEQF Alignment
Categorisation

Category A Minimal changes

Required

Category B - Minor
changes
Category C - Major
changes
YYYY-MM-DD

Required if HEQF
Category is
Category C

Teach-out Date

1.19.
1

Proposed Teach-out Date [only
required if Category C is selected
from HEQF Categorisation]

See worksheet S1
qualification
modules

1.20

Existing programme design [Institution to complete the the necessary table - can add lines as necessary]

Major Field Of
Study

1.21

HEMIS Qual
Type

1.22

Captured separately in
worksheet S1 qualification
modules. Please ensure that
you put the Qualification
reference number to indicate to
which qualification the modules
belong.
Major fields of study by
second or third order CESM
category of existing
qualification [Not applicable if
Institution Type selected is
"Private Institution"]
HEMIS qualification type of
existing qualification [Not
applicable if Institution Type
selected is "Private Institution"]

Module Code

Module Name
Compulsory
/Elective

[insert 6 digit number CESM
code number, prepopulate full
selection]

Required. Valid
4-digit or 6-digit
code.

1 Undergraduate Diploma or
Certificate (3 yrs)

Required.

Credit
weightin
g per
module

NQF
Level
per
module

Year of study (1, 2,
3)

11 Undergraduate Diploma or
Certificate (1 or 2 years)
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2 General Academic
Bachelor’s Degree
3 Professional First Bachelor’s
Degree (4 years or more)
33 Professional First
Bachelor’s Degree (3 years)
(FROM 2006)
4 Post-graduate Diploma or
Certificate
5 Post-graduate Bachelor’s
Degree
6 Honours Degree
7 Masters Degree
8 Doctoral Degree
21 National Certificate
22 National Higher Certificate
23 National Diploma
24 Post-diploma Diploma
25 National Higher Diploma
26 Baccalaureus Technologiae
Degree
27 Master’s Diploma in
Technology
28 Magister Technologiae
Degree
29 Laureatus in Technology
30 Doctor Technologiae
Degree
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HEMIS Min Exp
Time

1.23

HEMIS minimum experiential
time of existing qualification
[Not applicable if Institution
Type selected is "Private
Institution"]

[Insert number of months in 2
digits only]

Required.
Integer to a
maximum of 36.

Total Subsidy
Units

1.24

Total subsidy units of existing
qualification [Not applicable if
Institution Type selected is
"Private Institution"]

[Insert number of years FTE
in digits only]

Required.
Integer.

Funding Level

1.25

Funding level of existing
qualification [Not applicable if
Institution Type selected is
"Private Institution"]

[Insert funding group in single
digit only 1-4 - select from
look-up table]

Required.
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12. Explanation of Cells of HEQF Implementation Template Section 2 with Code Lists and
Validations
Section 2 - Amended qualification information (Compulsory for all Category A and B applications
Column title
Qual Ref No

Ref
2.1

Description
HEQC / Qualification
Reference:
Proposed new title of
amended qualification

Qual Title

2.2

Qual title abbr

2.3

Abbreviation of proposed
new title

Qual Type

2.4

Qualification Type [Dropdown menu]

Code lists

Validation
Required
Required

·
·

Higher certificate
Advanced certificate

·
·

Diploma
Advanced diploma

Required

·
Bachelors degree (3
years)
·
Bachelors degree (4
years)
·
Postgraduate diploma
·
Bachelor Honours
degree
·
Masters degree
Qual Designator

2.5

Qualification Designator

·
·

Doctoral degree
Arts

·

Commerce

·
·
·

Education
Engineering
Law

·

Medicine

·

Science

Required only for degree
programme qualification
types. If a value is not in the
list then the designator must
be typed in and a motivation
provided.
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Motivation Other
Designator

2.6

Motivation for use of
designator alternative:

CESM

2.7

CESM category of
proposed designator

·
Social Science
·
Other – Specify
designator by typing it in
[Insert motivation for use of
Alternative Designator]

·
01 Agriculture,
Agricultural Operations and
Related Sciences
·
02 Architecture and the
Built Environment
·
03 Visual and
Performing Arts
·
04 Business, Economics
and Management Studies

Required if another
designator is typed in for
Qualification Designator and
not selected from the list.
Required.

·
05 Communication,
Journalism and Related
Studies
·
06 Computer and
Information Sciences
·
07 Education
·
08 Engineering
·
09 Health Professions
and Related Clinical Sciences
·
10 Family Ecology and
Consumer Sciences
·
11 Languages,
Linguistics and Literature
·
12 Law
·
13 Life Sciences
·
14 Physical Sciences
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·
15 Mathematics and
Statistics
·
16 Military Sciences
·
17 Philosophy, Religion
and Theology
·
18 Psychology
·
19 Public Management
and Services
·
20 Social Sciences
Mode of delivery

Prof Class

2.8

2.9

Prof Body

2.10

Prof Body Reg
No

2.11

NQF Exit Level

2.12

Mode of Delivery [Use
Drop down menu]

Professional Classification
[Use Drop-down Menu]

Professional Body [Only
required if Professional
selected from Professional
Classification]
Professional Body
Registration Number [Only
required if Professional
selected from Professional
Classification]
NQF Exit Level [Drop
down menu NOTE: The
level selected must
correspond with the
Qualification Type above
Drop-down menu and
corresponding details / rules]

·
·

Contact
Distance

·

Mixed / blended mode

·

E-learning

·

Non-professional

·

Professional

·

Teacher Education

Required

Required

Required if Professional
Classification is
professional.
Required if Professional
Classification is
professional.

·

5

·

6

·

7

·

8

·

9

·

10

Required. Integer values
only in range 5 to 10.
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Total credits

2.13

Total Number of Credits
[NOTE: Total credit
weightings should
correspond in summation to
total credits at each NQF
level above, and with the
minimum number of credits
per Qualification Type
above. Drop-down menu
options and corresponding
details / rules]

[insert total credits in digits]

Required. Integer values
only.

Total credits NQF
5

2.14

Total Number of Credits at
NQF level 5

Total credits at NQF level 5

Required. Integer values
only.

Total credits NQF
6

2.15

Total Number of Credits at
NQF level 6

Total credits at NQF level 6

Required. Integer values
only.

Total credits NQF
7

2.16

Total Number of Credits at
NQF level 7

Total credits at NQF level 7

Required. Integer values
only.

Total credits NQF
8

2.17

Total Number of Credits at
NQF level 8

Total credits at NQF level 8

Required. Integer values
only.

Total credits NQF
9

2.18

Total Number of Credits at
NQF level 9

Total credits at NQF level 9

Required. Integer values
only.

Total credits NQF
10

2.19

Total Number of Credits at
NQF level 10

Total credits at NQF level 10

Required. Integer values
only.

First Qualifier FQ

2.20

First Qualifier

FQ CESM

2.21

First Qualifier CESM
Code

FQ Credits

2.22

Total number of credits
allocated to the First
Qualifier

Optional.
6 digit number CESM code
from CESM First Qualifier
worksheet.
[insert number of credits in
digits]

Required if First Qualifier
typed in. Valid 6 digit
CESM First Qualifier code.
Required if First Qualifier
typed in. Integer values
only.

33

FQ Final Year
Credits

2.23

Total number of credits
allocated to the First
Qualifier in the FINAL year
of study.

[insert number of credits in
digits]

Required if First Qualifier
typed in. Integer values only.

Second Qualifier
SQ

2.24

Second Qualifier

SQ CESM

2.25

Second Qualifier CESM
Code

6 digit number CESM code
from CESM Second Qualifier
worksheet.

SQ Credits

2.26

Total number of credits
allocated to the Second
Qualifier

[insert number of credits in
digits]

SQ Final Year
Credits

2.27

Total number of credits
allocated to the Second
Qualifier in the FINAL year
of study.

[insert number of credits in
digits]

Required if Second Qualifier
typed in. Integer values
only.

WIL/ EL Credits

2.28

Total number of credits
allocated to WIL/ EL

[insert number of credits in
digits]

Optional. Integer values
only.

Research Credits

2.29

Total number of credits
allocated to Research

[insert number of credits in
digits]

Minimum
Admission
Requirements

2.30

Minimum admission
requirements for the
amended qualification

Description of minimum
admission requirements

Required if Bachelors
Honours, Masters or
Doctoral Degree
Qualification Type selected.
Optional if any other
Qualification Type. Integer
values only.
Required

Optional.
Required if Second Qualifier
typed in. Valid 6 digit
CESM Second Qualifier
code.
Required if Second Qualifier
typed in. Integer values
only.
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Min duration full

2.31

Minimum duration (years)
for completion – Full Time
[Drop down menu NOTE:
Number of years should
correlate directly with total
credits and Qualification
Type - see table for dropdown options and
corresponding details / rules]

[insert number of years in
digits]

Required

Min duration part

2.32

Minimum duration (years)
for completion – Part Time
[Drop down menu NOTE:
Number of years should
exceed double the FTE and
should correlate directly with
total credits and
Qualification Type - see
table for drop-down options
and corresponding details /
rules]

[insert number of years in
digits]

Required

Qual Purpose

2.33

Purpose of the
qualification / programme

Required. Text.

Exit Level
Outcomes

2.34

Exit level outcomes

Description of the purpose of
the qualification or
programme
Description of the exit level
outcomes.

Articulation
Progression
RPL

2.35

Articulation and
progression
RPL

Required. Text.

International
Comparability

2.37

International
comparability

Description of the articulation
and progression.
Description of the recognition
of prior learning.
Description of the
international comparability.

See worksheet S2
qualification

2.38

Amended programme design [Institution to complete the the necessary table in Worksheet S2 qualification modules - can add lines as
necessary]

2.36

Required. Text.

Required. Text.
Required. Text.
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modules

Captured separately in worksheet S2
qualification modules. Please ensure that
you put the Qualification reference number
to indicate to which qualification the
modules belong.

Module Code

Module Name
Compuls
ory /
Elective

Major Field Of
Study

2.39

Major fields of study by second or third
order CESM category of amended
qualification [Not applicable if Institution
Type selected is "Private Institution"]

[insert 6 digit number
CESM code number,
prepopulates from
full selection]

Required. Valid 4digit or 6-digit code.

HEMIS Amended
Qual Type

2.40

HEMIS qualification type of amended
qualification [Not applicable if Institution
Type selected is "Private Institution"]

41 Higher Certificate
42 Advanced
Certificate
43 Diploma
44 Advanced
Diploma
45 Bachelor’s Degree
(360 credits)
46 Bachelor’s Degree
(480 credits)

Required.

Credit
weighting
per
module

NQF
Level
per
module

Year
of
study
(1, 2, 3)

47 Postgraduate
Diploma

HEMIS Min Exp
Time

2.41

HEMIS minimum experiential time of
amended qualification [Not applicable if
Institution Type selected is "Private
Institution"] [indicates number of months eg
04 Months]

48 Bachelor Honours
Degree
49Master’s Degree
50 Doctoral Degree
[Insert number of
months in digits only]
Months

Required. Integer to a
maximum of 36.

36

Total Subsidy
Units

2.42

Funding Level

2.43

Total subsidy units of amended
qualification [Not applicable if Institution
Type selected is "Private Institution"]
[validate against minimum number of years
full-time]
Funding level of amended qualification
[Not applicable if Institution Type selected
is "Private Institution"]

[Insert number of
years in digits only]

Required. Integer.

[Insert funding group
in single digit only 14 select from look-up
table]

Required.

37

