
THE RCD MANAGEMENT SYSTEM USER MANUAL
RCD Login (rcdms.uj.ac.za)

https://rcdms.uj.ac.za/


REGISTRATION AND LOGIN



1. Ensure that you use Google Chrome or Microsoft Edge as your Internet Browser.
2. Go to https://rcdms.uj.ac.za/

Login if you’re a registered user.

https://rcdms.uj.ac.za/


3. Click on Register to create an account.



4. Enter your Student/Staff number and Id/Passport number and click on validate.



5. Create a password

6. Acknowledgment and consent: POPI Act



7. Registration verification



If your details are not validated, Click on New Student/Staff Registration and fill in the form 
that pops up.



Once form is completed, click on submit.



8. Welcome to RCD (Check your email for your login details)



9. Sign in – Please ensure you use your student/staff email as the Username



EVENT BOOKING
&

ATTENDANCE CERTIFICATES



The Landing Page will allow you to see upcoming events and announcements

Select Events on the side-hand panel to view all our upcoming events



10.1 Select the event you want to attend



10.2 Verify personal details to book for event



10.3 Accept Terms and Conditions and click Proceed



10.4 You have successfully registered for the event



Get a confirmation email for booking



10. 5 Submit and Evaluation and generate attendance certificate

Select the event you have attended



Click Assessment Details



Click Take assessment (Note the certificate is not generated until you complete the assessment)



Make sure you complete all the questions



Submit your assessment



Click View  certificate



Download your certificate



ANNOUNCEMENTS



View announcements for events and opportunities on the home page

Click on the heading 
of the announcement 
to view details



OR select Announcements on the left-side panel 



Once on Announcements page, select view for the announcement of your choice to see more information 
and access any relevant attachments 



CONTACT US



For any queries, please select the Contact Us tab on the left-side panel.



Fill in your message and select submit or contact us via email on Rcdenquiries@uj.ac.za
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