
Step by Step Guide 

Online Voting Platform

Convocation Election 

2022



Voter clicks on link received to vote and login page appears



Voter enters unique voter number and clicks on “FORGOT
PASSWORD”

to set a password for voting
The voting system is compatible with most browsers: Please use Chrome, Firefox, Microsoft Edge or Safari



Voter must enter the Voter Number and then click on Request 
Password Reset. 

(You will receive an email with an OTP to reset your password) 
The email will be sent to address registered by yourself on the UJ Alumni 

Database. 

VOTER NUMBER is as per communication sent



If the Voter Number is incorrect a message will

indicate as such:

Please note – Convocation members whose data is not reflected correctly on 
the database will not be able to participate in this election. 



If the correct Voter Number is entered, the voter will receive an e-mail containing the OTP (One Time
Pin).

1. A new page will open.
2. The voter will be  required to enter the Voter Number in the field Voter Number. 

3. The voter will be required to enter the OTP received via email. Please note the OTP is case-sensitive.
4. The voter will be required to enter a password and confirm the password in the field Repeat Password.

Please note the password is case-sensitive.



Example of 
email that 

will be sent 
to voter with 

OTP



Once the password is reset, the voter can login with the new credentials. 
Please note that you must enter your unique voter number and the 
password you have created. Then click on Login.



Click on ‘Proceed’ to access the Election 



Click on ‘UJ Convocation Election 2022’



Read the Terms & Conditions 



Click on ‘Executive Committee of Convocation 2022’ 



A list of candidates will appear. Cast your vote by ticking 
the Vote box next to the candidate of your choice. You 

can only select 5 candidates. 

Box to be ticked for 
selection of your preferred 
candidate

Box to be ticked for 
selection of your preferred 
candidate



If you are satisfied with your selection Click on the ‘Submit 
Votes’ button. If you want to change your vote Click on ‘Back’ to 

choose a different candidate then Click ‘Submit Votes’



The votes cast will appear as indicated below. If you are satisfied with 
your choice Click on ‘Submit Votes’. If you want to change your selection

Click on ‘Change Votes’. 
IMPORTANT - Once you click ‘Submit Votes’ your submission is final, and no further 

changes can be made. 



Once you have Clicked ‘Submit Votes’ the 
screen will indicate as below. Click on 

‘Log Out’



Should you 
require any 
assistance or 
additional 
information 
please 
contact:

For any queries related to this election, 
kindly use the email details below:

ujconvocation@uj.ac.za

mailto:ujconvocation@uj.ac.za

