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1) Loggingin for the first time
STEP1– Alumni loginswith current Pin

TheAlumnuswillneedtoselectAlumnibeforeenteringtheircredentials.

STEP2– Createnewpassword
TheAlumniwill be confrontedwith the followingscreenwhere theAlumnineedstouse the
temporary passwordwhichwasmailed to their personale-mailaddressonthesystemand
createanew passwordbefore continuingwith loggingin.



STEP3– AccessiEnabler
After supplyingapasswordthat conformstoall the requirements theAlumni canaccessthe
functionson the iEnabler

STEP3– AccessiEnabler
After supplyingapasswordthat conformstoall the requirements theAlumni canaccessthe
functionson the iEnabler



2) Logginginwhile passwordisstill valid
STEP1– LoginwithPin

STEP2– Loginwith knownpassword

3) Resetting password
Therecouldbemultiple reasonswhy the passwordneedsto bereset. Theusercouldhave
forgotten thepassword,or the passwordhasexpired. Thefollowingcanbeusedto reset the
passwordforbothof these reasons



STEP1Loginwith pin

STEP2Passwordexpired
Thefollowingmessagewill appearonce apasswordhasexpired

STEP3– Enter theoldpasswordandcreate anewpassword.

If youdonot knowwhat youroldpasswordisthen the FORGOTPASSWORDbuttoncanbe
usedtostart theprocesstoselect anewpassword.



STEP4– ClickonFORGOTPASSWORD
Once theFORGOTPASSWORDbutton isusedthe followingscreenwill appear for the
Aluumni,whichwill indicate that thepasswordhasexpired

4) Changepassword
An Alumni canchangetheirpasswordat anytime. When youwant tochangethe passwordyou
mustknowwhat youroldpassword is tochangeyourpassword.

STEP1Loginwith pin

STEP2ClickonChangePasswordhyperlink



STEP3Changethe password
Changethe passwordbyentering the oldpasswordandselecting anewpassword. If youdo

notknowwhat the oldpasswordis, thenyoucanclickonFORGOTPASSWORDandfollow the
processabove forFORGOTPASSWORD.

THEEND


